Using the Messages feature in Open LMS / Moodle
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When you are logged into one of your courses, this
icon shows how many unread messages you have.
Clicking the icon opens the Messages window to
read those messages.

If there is no number, it indicates you have NO
unread messages. However, you can still click on the
icon to open the Messages window.
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You can use the Participants feature to
send a message. Click person’s name,
then click
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If your instructor enabled the Class List
block on your Course Dashboard, you can
click the icon beside anyone in your class
to open the Messages window and send a
message to that person.

The next page shows what the Messages window looks like and how to use it.
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Note: The reply window might be a
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