Attaching a file to a discussion forum post or reply

Click the link to the
discussion forum.

Discussion Forum & -

Either add a new post or click Reply
to reply to someone else’s post.

Add a new discussion

[rour subject

Type your post

To add a saved file to your post or reply, click
Choose Files.
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Click Open to upload the file. |
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Your subject

Type vour post

If the file was uploaded correctly, the filename will
appear here.

Choose Files | Food Inventory.docx

Click Submit




