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Shows recent messages sent to you. 
Unread messages have the word 
[unread] beside them. Click the 
message to open the Messages 
window to see complete message.  

While being logged into one of your courses, 
the number here indicates the number of 
unread messages (if there are any).  

Clicking it sends you to the Messages window. 

While having the Messages window open, a 
circled number indicates an unread message 
from that person. Click it to open the full 
messages on the right screen from that 
student along with previous messages to and 
from you with that student.  


