
Post attendance in Faculty Portal  

Once you are logged into the Faculty Portal from Clarendon College’s website, click My Courses and 
choose the course.  

 

 

 

 

 

 

 

 

 

Next, click Attendance Entry 

Next, type the current date. 

Next, click Load Daily Attendance 

The first time you post attendance, you must type the times 
using the format in the example below. (Doesn’t matter 
what times you choose.) Those times will remain in the 
system for the rest of the semester so you don’t have to 
type them each time you post attendance. 

Choose Absent from the drop down 
list for students who didn’t complete 
the attendance activity for that week. 

Last, click Save Daily Attendance. 


