Insert zeroes in empty grade cells

For students to have an accurate idea of their course grade total during the semester, you need to insert
zeroes for assignments students did not complete. Otherwise, Moodle just ignores them when

calculating the course average/total.

Quick method: Instead of inserting zeroes manually in the gradebook for each student who didn’t
submit an assignment, use the Bulk insert grades feature to automatically add zeroes to all students

who didn’t submit an assignment.
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Open the Gradebook from
the Course Dashboard.
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Bulk insert grades
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Check mark I understand that my
unsaved changes will be lost.

Check mark Empty grades so it won’t
replace grades already in the gradebook.

Insert a zero if not already there.
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Click the Save button. (If you want to perform a bulk insert grades to
other assignments, look at the next page. )




To apply bulk insert grades to other assignments instead of just one.

After inserting bulk grades for the first activity, your screen will look similar to the example below.

Method 1: Above the grades you can
click on the Select a grade item drop-
down menu to select a specific grade
item and perform a bulk insert grade
just like you did with the previous one.
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To go back to the regular
gradebook, click the Turn
editing off button. (Click the
Save button before doing this.)
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Click the Save button
when finished inserting
bulk grades.
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Method 2: Below the grades you can go
to the next (or previous) grade item and
perform a bulk insert grade just like you
did with the previous one.




