
Creating Groups 
 

Major advantages for setting up groups:  
 

• You can choose to grade each school/section separately.  
• You can look at grades in the gradebook for each school/section separately. 
• You can send a message through Participants that only includes those from a specific 

school/section.  
• High school facilitators can only see grades, reports, etc. for their school.  

 

Other advantages 
 

• You can allocate a particular activity, resource, or topic section to just one group.  
Example: You want online students to see it but not your face-to-face students. 
 

• One of your course’s core objectives is “teamwork.” You have a project where you want 
students set up into small groups so they can work together and not see what the other 
groups are doing.  
Example: Set up a forum where members of each group can only see posts from members of 
their group.  

 
 

The 3 steps to set up groups begins on the next page. 
 
 

 

Check out these ways to use groups once you have created them 

Allow high school facilitators to see only their own students’ grades, reports, etc. 

Prevent certain groups from seeing an entire section of the course. 

Use Assignment activity for groups 

Use Open Forum for groups 

Create “groupings” that combines different groups to work on a task together.  

See group members in Participants list. 

Grade by groups. 

More help from the Moodle Docs website 

  

http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Groups_Facilitators%20only%20see%20their%20student%20grades.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Groups_restrict%20sections.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Groups_Assignment%20activity%20with%20groups.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Groups_Open%20Forum.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Create%20a%20grouping.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Groups_see%20members%20in%20Participants%20list.pdf
http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Grade%20by%20Groups.pdf
https://docs.moodle.org/310/en/Groups


Step 1: Set a group mode at the course level in the course’s Edit Settings.  

  

  

  

Choose Separate groups so each group 
member can only see their own group; 
others are invisible. 

Click Edit settings from the 
Administration gear icon. 



Step 2: Create groups  

  

  

 

 

 

 

 

 

 

 

 

 

  

Click Groups under the 
Users heading from the 
Administration gear icon. 

Click Create group to 
create the first group. 

Name the group  

Choose descriptive names for your 
groups: 

Examples:  

• Dual credit, Hybrid Face to Face 

• High school names 

• Course section numbers 

• Team 1, Team 2, Team 3 

Click Save changes  

Repeat the process of creating 
each group until you have a 
full list of groups as seen here. 

The next step will be to add 
students, you, and non-editing 
teachers (if applicable)  to 
each group.  

No 



Step 3: Add users to each group  

(you, students, and non-editing teachers if applicable) 

 

  

 

 

 

 

 

 

 

 

 

  

 

    

 

 

 

 

 

 

 

 

 

Click Add/remove 
users 

Select one group to 
which you wish to add 
students. 

Select who you want to be in the group and click the Add 
button. Continue doing this until everyone for the group 
is added.  

• Add the students. 

• Add yourself to each group. 

• Add the high school facilitator (non-editing teacher) 
to the group if you created separate groups for each 
high school and want the facilitator to only see 
grades etc. from their school. 

You can hold the Ctrl key down and click on different 
people to select instead of selecting and adding one at a 
time. 

When finished with one group, click “Back to groups.”    

 

Repeat steps to add you/students/non-editing teachers 
to each of the other groups. 

 

If you have an enrollment larger 
than OpenLMS/Moodle will handle, 
use Search to find a specific student 
or filter  student names that start 
with a certain letter. 

Those students will then appear so 
you can add them to the group. 


