
Overview - Creating rubrics in Moodle 

Moodle has 3 rubric types that can be created to use when grading an assignment or discussion forum. If enabled, 

students can see the rubric before submitting their assignments or forum posts.  

Two advantages to using rubrics instead of submitting a grade using the “Simple direct grading” method: 

• Instructor can grade more consistently between students. 

• Students tend to not second guess their grades or ask for reasons for their grades. 

The rubric choices are located in the Edit settings for the activity in the Grading method choice under the Grade 

category. 

 

 

  

 

Basic differences between the 3 rubric types 

Type of Rubric Description Advantages/Disadvantages 

Checklist 
 

Contains a specific number of points 
for each grading criteria. Students 
either receive the points for each 
criteria or receive a zero for the item.   

Advantage: You can choose the level 
you judge the work to have reached. 
Disadvantages: 
Can’t assign different points for each 
level than what was predetermined in 
the rubric. 
Fairly hard to grade in Open Grader. 

Rubric 
 

Consists of a set of criteria plotted 
against levels of achievement. A 
numeric grade is assigned to each 
level for each criteria. 

Advantage: You can choose the level 
you judge the work to have reached. 
Easier to grade than a Checklist. 
Disadvantage: Can’t assign different 
points for each level than what was 
predetermined in the rubric. 

Marking guide 
(my favorite type of 
rubric) 

Contains a maximum number of 
points for each grading criteria. 

Advantage: 
Can assign partial points to each 
grading criteria if student partially 
fulfills the criteria. 

 

Step by step instructions to create a rubric with an assignment or open forum start on the next page.  

Assignment example Forum example.  
The Grade Type must be set at Manual 
for a forum to be able to choose a 
rubric. 



Step 1: Set rubric type in edit settings for the Assignment or Open Forum activity 

 

 

 

 

  

After creating an Assignment (or Open 
Forum) activity, click the Edit icon to make 
these setting changes. 

Change the Grading Method from Simple 
direct grading to one of the rubric types 
explained on the previous page. 

Make other settings choices and click Save 
and return to course. 

For an Assignment activity, leave Type as 
“Point.” 

For an Open Forum select “Manual.” 



Step 2: Open the window to set up the actual rubric. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: Add criteria and points for the rubric 

The window where you set up the rubric criteria and points appears next. It will be different depending 

on the type of rubric you chose.  

Go to the instructions and examples for the type of rubric you chose to create:   

 Checklist 

Rubric   

Marking guide 

  

Click the link to the assignment or 
open forum activity. 

Click the gear icon beside the My Course 
link and choose Advanced grading >> 
Define Checklist (or other type of rubric 
you chose). 

Click Define new grading form from 
scratch. 



Set up a Moodle “Checklist” type  

Make sure you have completed Steps 1 and 2. At that point you should see the window to add criteria and 

points for your rubric. 

 

 

Depending on what the maximum grade was set at in the settings for the 

assignment or forum, the points you set in the checklist will automatically 

adjust when Moodle calculates the grade.  

It is common to set points at 0, 1, and 2. 

 

  

Example of checklist choices on next page. 

  

Click in each area to edit group, 
item, and points criteria. 

Note: This works the 

same whether it is for 

an Assignment or Open 

Forum activity. 
Type a name for the rubric. 

You don’t usually have to 
change the default settings 
here. 

Click Save when done 
setting up grading criteria. 



Example of a Checklist type 

 

 

 

When ready to grade with the checklist, use Open Grader on your Course Dashboard.  

Students can also see the same rubric from their Open Grader that you see.  

Below is what the checklist type would look like when you grade it and when students see it. 

 

 

 

 

After you finish grading the assignment/open forum, students can go back to Open Grader to see their scored 

checklist with comments you may have left for them.  

This is an example of a “group” 
topic. 

These three are examples of  “items” 
under the MLA Header group.  

Example of points assigned to 
each item. 

Click here to add another group. Items 
to be edited will automatically be 
added to the new group. 

If you want more items within a group, click here. Most 
instructors include only 3 items for each group. 

To grade, click the check box 
beside the appropriate points 
earned. 

When grading, you can add 
a comment. 

Can leave general comments to the 
student here. The student can see it 
in Open Grader 

 

Click Save grade when 
done. 



Set up a Moodle “Rubric” type  

Make sure you have completed Steps 1 and 2. At that point you should see the window to add criteria and 

points for your rubric. 

 

 

 

Depending on what the maximum grade was set at in the settings for the 

assignment or forum, the points you set in the checklist will 

automatically adjust when Moodle calculates the grade.  

It is common to set points at 0, 1, and 2.  

 

Example of rubric choices on next page.  

Note: This works the 

same whether it is for 

an Assignment or Open 

Forum activity. 

Type a name for the rubric 

Click each area to type in 

the data. on what the 
maximum grade was 
set at in the settings 
for the assignment or 
forum, the points you 
set in the checklist 
will automatically 
adjust when Moodle 
calculates the grade.  

It is common to set 

points at 0, 1, and 2. 

 

Click Add level if you want 
more than 3 grade levels 

for the criteria. grade 
was set at in the 
settings for the 
assignment or forum, 
the points you set in 
the checklist will 
automatically adjust 
when Moodle 
calculates the grade.  

It is common to set 

points at 0, 1, and 2. 

 

Click Add criterion to add 

another  criterion. grade 
was set at in the 
settings for the 
assignment or forum, 
the points you set in 
the checklist will 
automatically adjust 
when Moodle 
calculates the grade.  

It is common to set 

points at 0, 1, and 2. 

 

Click when done. 

You don’t usually have to 
change the default settings 
here. 



Example of a Rubric type 

 

 

 

When ready to grade with the rubric, use Open Grader on your Course Dashboard.  

Students can also see the same rubric from their Open Grader that you see.  

Below is what the rubric type would look like when you grade it and when students see it. 

 

 

 

 

After you finish grading the assignment/open forum, students can go back to Open Grader to see their scored 

checklist with comments you may have left for them.  

This is an example of a “criteria.”  

To grade, click the appropriate box 
containing the appropriate points 
earned. 

When grading, you can add 
a comment here. 

Can leave general comments to the student 
here. The student can see it in Open Grader 

Overall Feedback: Anything typed 
here appears in student’s 
Gradebook. 

Click Save grade when 
done. 



 

Set up a Moodle “Marking guide” type  

Make sure you have completed Steps 1 and 2. At that point you should see the window to add criteria and 

points for your rubric. 

 

 

 

 

 

 

 

 

 

 

Example of marking guide choices on next page.  

Type a name for the 
marking guide. 

Note: This works the 

same whether it is for 

an Assignment or Open 

Forum activity. 

Click each area to type in the data. 

You don’t need to type anything in the “Description for students.” 
Whatever you put in “Description for Markers” will also appear to 
students. 

In the Maximum score, type the actual points the criteria is worth. 

The total points you add to each of the criteria needs to add up to the 
maximum grade in the settings for the activity. 

n what the maximum grad e was 
set at in the settings for the assignment or forum, the points 
you set in the checklist will automatically adjust when 
Moodle calculates the grade.  

It is common to set points at 0, 1, and 2. 

 

Click to add another 
criterion. 

You don’t usually have to 
change the default settings 
here. 

Click when done. 



Example of a Marking guide type 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The maximum grade for this assignment 
was set at 100 in the edit settings of the 
activity. When you add up all the 
maximum scores for each criterion it 
would need to add up to 100 points.  



When ready to grade with the marking guide, use Open Grader on your Course Dashboard.  

Students can also see the same rubric from their Open Grader that you see.  

Below is what the marking guide type would look like when you grade it and when students see it. 
 

  

  

 

 

 

 

 

 

 

Type the points earned here. Notice 
you can give them partial points.  

Type comments about what was 
missed here for each criterion.  

Can leave general comments to the student 
here. The student can see it in Open Grader. 


