
Creating Groups 
Groups are used to separate traditional college students from dual credit students in activities such as 
discussion forums. Groups are also used to create separate groups of students when working on a group 
project.  
 
More help is located on the following web pages:  
Full documentation is located at:  https://docs.moodle.org/28/en/Grouping_users.    
FAQs are located at https://docs.moodle.org/29/en/Groups_FAQ 
 
Step 1: Set a group mode in the course’s Edit settings.  

  

 

Step 2: Create groups 

  

 

 

 

 

 

 

 

 

 

 

 

Choose Separate groups so each 
group member can only see 
their own group; others are 
invisible. 

Click Edit settings from 
the Administration gear 
icon. 

Click Groups under the 
Users heading from the 
Administration gear icon. 

Click Create group to 
create the first group. 

Name the group then 
click Save changes. 

Repeat the process of creating 
all groups needed until you 
have a full list of groups a 
seen here. 

The next step will be to add 
students to each group. 
Instructions on next page. 

https://docs.moodle.org/28/en/Grouping_users
https://docs.moodle.org/29/en/Groups_FAQ


Step 3: Add students to each group 

 

 

 

Step 4:  Create a grouping 

Create a “grouping” that contains all “groups.” Doing this allows you to assign groups to individual 

activities in Step 5. 

 

 

 

 

Click Add/remove 
users 

Next select a student to be in the group 
and click the Add button. Continue doing 
this until all students for the group are 
added. 

When finished with one group, repeat 
steps on this page to add students to each 
of the other groups. 

 

Select the group to 
which you wish to add 
students. 

If you aren’t still in the 
Groups feature, choose it 
again from the Administration 
block. 

Click Groupings tab. 

Click Create Grouping 



 

 

 

  

Name the grouping. 

Click the Show groups 
in grouping icon. 

Select each group you 
created in Step 2 and 
click the Add button. 

Click Save changes 



 

 

 

 

Step 5: Assign groups to an activity 

 

 

 

 

 

If you want to set your course so high school facilitators can only see their own 

students’ grades, click here. 

(Doing this is especially helpful if you have a large number of students in the 

course.) 

Select Edit settings for the activity 
to which you wish to assign 
groups.  

Under the Common module settings 
heading, make these choices so that only 
members of each created group can see 
each others’ postings.  

FYI: This is the name of the 
grouping you created in Step 4 that 
included all groups for the entire 
class.  

FYI: When finished adding the 
groups to the “grouping,” your 
screen should look similar to this. 

FYI: When you click Back to 
groupings you should see 
the screen below that 
contains all the groups you 
created in the “grouping.”. 

http://www.clarendoncollege.edu/programs/Moodle/Instructor%20Tutorials/Facilitators%20only%20see%20their%20student%20grades.pdf

